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1. O01mMe moJ10KeHus

1.1. Hacrosmue npaBuia nojs3oBanust ondmuorexoit MOY rumnuazuu Ne2 (naneellpasuia)
pa3paboTanbl B cooTBeTCTBUH ¢ [Tonoxkennem o oudimorexke MOY rumHazuu No2.

1.2. IIpaBuia moap30BaHus OMOIUOTEKOM - TOKYMEHT, (DUKCUPYIONINH B3aUMOOTHOIIICHUS
qUTaTeNs ¢ OMOIMOTEKON U ONPEACTISIONIUI 00NN TOPSIOK OPTaHU3AIUN OOCTYKIUBAHUS
yuTaTesnei, mopsIoK AocTymna K GoHaam 6ubIMoTeK, paBa U 00s13aHHOCTH YUTATENIEH U

OMOINOTEKH.

1.3. IIpaBo cBOOOAHOrO M OECIIIATHOTO MOJIH30BaHKs OMOIMOTEKON HMEIOT YJalrecs U
COTPYAHUKH 00I1e00pa30BaTEIHHOTO YUPEIKICHHUS.
C y4eToM BO3MOXKHOCTEH OMOJIMOTEKA MOXKET O0CITY)KUBATh TAK)KE POJIUTEIICH yUaIIUXCsl U
JPYyTUe KaTerOpHH M0JIb30BaTesIei; BOSMOKHOCTH U YCIOBUSA OOCITYKUBAHHS OIPEIAEIISACT
OubInOTEKA.

1.4. K ycayram uuraTeneil npenocTaBistoTcs: GoH yueOHOMH, Xy105KeCTBEHHOM,
CIIPaBOYHOMN, HAYYHO-TIOMYJIIPHOM JIUTEPATypPhl JUIsl YHALUXCSI; METOAMYECKOM, Hay4yHO-
NeAArorn4ecKou, CIpaBOYHOM JIUTEPATYPhI IS IIPENOAABATEICH:

- KHUTH, I'a3€Thl, )KYpPHAJIbl, BUACO-MAIrHUTHBIC 3alIUCH, DJICKTPOHHLIC 0as3sl JaHHBIX 1
Ap-;

- CIIpaBOYHO-OMOIMOrpaUecKuii anmapar: Karajaoru, KapTOTeKH, CIIPaBOYHO-
oubnuorpaduueckuii GoHa, peKOMEHIATEeNbHbIE CIIUCKU JTUTEPATYyPhL;

- UHAWBUyaJIbHBIE, TPYIITIOBBIE U MAacCOBBIE ()OPMBI PAOOTHI C YUTATEISIMH.
1.5. bubnuoreka o0CIy>KUBAET YNTATEICH:
- Ha aboHeMeHTe (Bbllaya MPOU3BECHUN MeYaTH OTACIbHBIM YUTATESAM Ha JIOM);

- B YUTAJIILHOM 3ajie ( TJie YUTaTelIu paboTaloT MPEKIE BCEro C U3IaHUAMU U
JpYTMMH JOKYMEHTaMH, KOTOPbIE Ha IOM HE BbIIAIOTCA);

- Ha IYHKTAax BblJJa41 B y‘-Ie6HI)IX KaOuHeTax JJIsA pa6OTI>I C U3JAHUAMU U APYTUMU
JOKYMCHTaMU B y‘IC6HOC BpEMA;

- 1o MexxOoubnmoreunomy aboHemeHTy (MBA) - nmomyuenue nureparypsl Bo
BPEMEHHOE T0JIb30BaHUE U3 APYTUX ONOINOTEK.

1.6. Pexxum paboThl OMOIHOTEKH.

bubnuoteka oTkpeiTa 11 untarenei ¢ 9.00 mo 15.00.

C 8.00 10 9.00 u ¢ 15.00 mo 16.00 — BHYTpHOHOIHMOTEYHAS paboTa.
[Tocnennuii BTOpHUK MecCsila — CAHUTAPHBIN JCHb.

OnuH pa3 B MecAll — METOAMYECKUH JIeHb.

2. IlpaBa, 00513aHHOCTH M OTBETCTBEHHOCTh YHTATEJIEH



2.2. Yumamenv umeem npaeo:

2.2.1. mOaB30BaTHCS CICAYIONTUMHU OCCIUIATHRIMUA OMOIMOTEYHO-HH(POPMAITMOHHBIMU
yCIyraMu:

- IMeTh CBOOOIHBIN TOCTYN K OMOIMoTeyHbIM (hOHIaM 1 UHGOPMAITUY;

- [10JIy4aTb BO BpEMCHHOC IT0JIb30BaHUEC U3 (bOHI[a OMOJIMOTEKH IIEYaTHBIE U3JaHus u
AyAUOBHU3YaAJIbHBIC JOKYMCHTHI,

- IOJTy4YaTh KOHCYJIBTAI[MOHHYIO U MPAKTHYECKYIO MOMOIIb B TOUCKE U BHIOOpPE
MIPOU3BEICHUH TIeYaTu U IPYrUX HCTOYHUKOB UH(POpMAIIH;

- MOJIy4YaTh KHUTH 110 MEKOHOINOTEUHOMY a0OHEMEHTY;
- IPOJIEBATh CPOK MOJIH30BAHUS JINTEPATYPOI B YCTAHOBIICHHOM TOPSIIIKE:

- ACIIOJIB30BATh CIIPABOYHO-OMOIMOrpauecKuii anmapar: KaTajlord 1 KapTOTCKH Ha
TPAAUITMOHHBIX U MAIIMHOYUTAEMBIX HOCUTEIISIX;

- MOJIb30BAThCS CIPABOYHO-OMOIMOTpadUUeCKM U HHPOPMAIIMOHHBIM
00CITy’)KMBaHUEM;

-110J1y4aTh 6MbaMoTeyHO-0MbIuorpaguueckre 1 THPOPMAIIMOHHbIE 3HAHUSI, HABBIKU
U YMEHHS CaMOCTOSATEJIBHOTO M0JIb30BaHMsI OMOIMOTEKON, KHUTOH, MH(OpMaIuei.

2.2.2. IpUHUMATh y4acTHE B MEPOIPUATHIX, IPOBOJAUMBIX OMOINOTEKOM;

2.2.3. n36upaTh 1 OBITh N30paHHBIM B OMOIMOTEeYHBI COBET, OKa3bIBATh MPAKTUIECKYIO
IIOMOILL OMOJINOTEKE;

2.2.4. Ha obecrieueHne KOH(UICHINAIBHOCTH IaHHBIX O YUTATENE U EPEUHs YUTAEMBIX
MaTepHasoB;

2.2.5. Ha oOkanoBaHue JelcTBUI OMOIMOTEYHBIX pAOOTHUKOB, YIIEMIISIOIIUX €ro Mpasa,
JTUPEKTOpY 00111€00pa30BaTEILHOTO yupexaeHus (KoHTakTHbIN Tenedon 995-10-86) nnu B
pETHOHABHBII OpraH yrpaBlieHHs] 00pa3oBaHuEM

2.3. Yumamenu (nopyuyumenu necogepuieHHoJIemMHUX Yumameeil) 00A3amnvl:
- cOOIIOaTh MpaBMIIA MOJTH30BaHUS OMOIHOTEKOMH;

- OepeXHO OTHOCUTHCS K IPOM3BEACHUSAM M€YaTu U IPYTUM HOCUTEISIM
uH(pOpMaIInK, OJyYeHHBIM U3 (poHa OubnmoTeku (He AenaTh B HUX IOMETOK,
MOYEPKUBAHUM, HE BBIPHIBATh, HE 3arM0aTh CTPAHUI U T.11.);

- BO3BpaIlaTh B OMOIMOTEKY KHUTH U IPYTHe JOKYMEHTHI B CTPOTO YCTaHOBJICHHBIC
CPOKH;

- HC BBIHOCHUTDb KHUTH 1 JPYIrU€ NOKYMCHTBI U3 ITOMCIICHHUA 6I/I6J'II/IOT6KI/I, €CJIM OHH
HEC 3allMCaHbl B YUTATCIBCKOM (I)OpMYJBIpC;

- TT0JTB30BAThCS IEHHBIMH U €IMHCTBEHHBIMH 3K3eMIUISIPAMU KHUT, CITPABOYHBIMU
U3JIAaHUSMU, KHUTaMH, TIOJTYYSHHBIMU TI0 MEKOHOIMOTEYHOMY a0OHEMEHTY, TOJILKO B
MTOMEILICHUH OMOIMOTEKH,



- TIPY TIOJTYYCHUH TI€YATHBIX U3AaHUHN U APYTUX JOKYMEHTOB U3 OMOIHOTEYHOTO
dboHaa YuTaTETh JOKEH MPOCMOTPETh UX B OMOJIMOTEKE U B ClTydae OOHApYKEHUS
neeKToB cooOmMTh 00 3TOM OHOIMOTEYHOMY PaOOTHUKY, KOTOPBIH CenaeT Ha HUX
COOTBETCTBYIOIIYIO TIOMETKY;

- PacTIMCHIBAThLCS B YUTATEIBCKOM (DOpMYIIsipe 3a KaKI0e MOydeHHOE B OMOINOTEeKE
u3nanue (kpome yuyammxcs 1-4 ximaccos);

- IPH yTpaTe ¥ HEYMBINUICHHOW MTOpYe U3aHUH U JPYTUX JOKYMEHTOB 3aMEHUTH HX
TaKUMH ke, TH00 KOTMSIMY WU U3TaHUSIMH, TPHU3HAHHBIMU OHOIMOTEKOM
paBHOICHHBIMH. [Ipy HEBO3MOXKHOCTH 3aMEHBI - BO3MECTUTh PEATbHYIO PHIHOYHYIO
CTOUMOCTH m3AaHul. CTOMMOCTh YTPaueHHBIX, HCIIOPUYEHHBIX MPOU3BEICHH ITeYaTH
ornpenensercss OMOIMOTEYHBIM PAOOTHUKOM I10 [IEHAM, YKa3aHHBIM B YUETHBIX
JIOKyMEHTaX OUOJIMOTEKH, ¢ TPUMEHEHHEM KOA((DUIIMEHTOB 1O TIEPEOIICHKE
OMOJIMOTEYHBIX (HDOHIOB;

- HE HapyIIaTh MOPSAIOK PACCTAHOBKH JIUTEPATYPhI B POHE OTKPHITOTO AOCTYIIA;
- HE BBIHUMATh KapTOUYEK U3 KAaTaJOroB U KapTOTEK;
- ©KEro/IHO B Hayase y4eOHOro rojia NpoxoJuTh ePeperucTpanuio;

-I1pu BBIOBITHH U3 THMHA3UHU BCPHYTL B 6I/I6JII/IOT€Ky YUCIAIIMUECA 3a HUMU U3JaHUA U
APYruc NOKYMCHTHI,

- co0mr01aTh B OMOIMOTEKE TUILIMHY U OPAJOK, HE BHOCUTH 0OJIbIIME MOPTHETH U
CYMKH B IIOMEIIEHUE OMOINOTEKH.

2.4. [Tpu HapyIICHUH CPOKOB IOJIb30BAHMsI KHUTAMHU U IPYTUMU JIOKyMEHTaM# 0e3
YBOXHUTEIBHBIX MPUYMH K YUTATEIISIM, B YCTAHOBJIICHHOM IOPSIJIKE, MOTYT OBITh PUMEHEHBI
aJIMUHHUCTPATUBHBIC CAaHKIIUU (KaK MPAaBHUIIO, BPEMEHHOE JIMIIIEHUE MPaBa MOJIb30BaHUs
OMOIMOTEKOM);

2.5. nmuuHOE JCJI0 BbIJACTCS BI)I6I>IBaI-OHII/IM ydaluMcCsd TOJBKO IMTOCJIC BO3BpAlICHUA
JTUTEpaTyphl, B3SITON Ha ab0OHEMEHTe OMOIMOTEKe; BHIOBIBAIOIINE COTPYIHUKU
00111€00pa30BaTEIHLHOTO YUPEKIECHUS OTMEYAIOT B OMOIMOTEKE CBOM 00XOHOM JIUCT;

2.6. YMBIIUJICHHAA IMOpYa U XUIICHHUEC KHUT U3 OMOIMOTEKH npeaAycMaTpuBacT YroJIOBHYIO
OTBCTCTBCHHOCTD, 100 KOMIICHCAIIUIO ymep6a B JCHC)KHOM BBIPA’KCHUU UJIM PABHOLICHHYIO
3aMCHY IMPOU3BCACHUAMU I€YATU U APYTUMH JOKYMCHTAMU,

2.7.3a yTpary HCCOBCPUICHHOJICTHUMHA YUTATCIIAMHA HpOI/ISBeI[eHI/Iﬁ ncyaTu mu3
OMOJIMOTEYHBIX (1)OHI[OB WM IPUYUHCHHUEC UM HEBOCITIOJIHUMOT'O BpE€aa OTBETCTBECHHOCTDb
JOJIKHBI HCCTH POAUTEIIN UK TOPYIUTCIIN.

3. O0s13aHHOCTH OMOJINOTEKH

3.1. Buonuomexa oo6azana:

- o0ecrieunTh OecTIaTHBIM U CBOOOIHBIHN TOCTYI YUTaTeNeH K OMOIMOTEUHBIM
¢doHIaM 1 OecIuTaTHYIO BhIIa4y BO BPEMEHHOE TTOJIh30BaHUE TTEYaTHOW MPOTYKITHIH;

- 00ecreynTh ONePaTUBHOE U KaueCTBEHHOE 00CTy)KMBAaHUE YUTATEIEH C yUeTOM UX
3aIIpOCOB U NOTPEOHOCTEH;



- CBOEBPEMEHHO UH(POPMUPOBATH YUTATEEH O BCEX BUJAX MPEIOCTABIIEMBIX YCIYT;

- IPE/IOCTaBIIATH B MOJIH30BAHUE KATAJIOTH, KAPTOTEKHU, OCYIIECTBIIATh APYTHe
¢dopmbl OMOINOTEYHOTO HH(DOPMUPOBAHHUS;

- U3y4aTh MOTPEOHOCTH YnTaTENeH B 00pa3oBaTeIbHOM HHPOPMALINY;

- BECTH KOHCYJIbTallUOHHYIO PaboTy, OKa3bIBaTh IMTOMOIIb B ITOUCKE M BHIOOpE
HEOOXOIMMBIX HU3IaHUM;

- IPOBOJIUTH 3aHATHUS 10 OCHOBaM OMOIMOTEYHO-Onbmorpaduyeckux u
MH()OPMAIMOHHBIX 3HAHUH;

- BECTU YCTHYIO M HAIJISIIHYIO MacCOBO-MH(GOPMAIIMOHHYIO paldoTy:

OpPraHU30BBIBATH BBICTABKU JIMTEPATYphI, Onbinorpadudeckue 00630psl, Jau
uHOpMaLIUK, TUTEPATypHbIC BeUepa, UTPHI, IPA3AHUKH U JIp. MEPOIPUSTHS;

- COBCpHICHCTBOBATDH pa60Ty C YUTATCIIMU ITYTEM BHCAPCHUS IICPCAOBBIX
KOMIIBIOTCPHBIX TeXHOHOFHﬁ;

- CUCTCMATHUYCCKU CICANTDH 3a CBOCBPCMCHHBIM BO3BPAILICHUEM B 6I/I6JII/IOT€Ky
BBIAAHHBIX HpOI/ISBCI[eHI/Iﬁ Ie4yaTu,

- obecreynTh yuTaTeneil HeoOXOAUMOM JIUTEPATYPOi B KAHUKYIIIPHOE BpEMS;
- MPOBOANTH B Ha4aJie y4eOHOTO T'0/Ia €KETOAHYI0 IEPEPETUCTPALIMIO YUTATEIICH;

- 00€CIIeYUTh COXPAHHOCTh U PAIMOHAIIBHOE UCIIOIH30BaHUE OMOIMOTEUHBIX
¢boH10B, cO3/1aTh HEOOXOAUMBIE YCIOBHS ISl XPAHEHUS JOKYMEHTOB;

- IPOBOJUTH METKUN PEMOHT M CBOEBPEMEHHBIH MeperuieT KHUT, IPUBJIeKas K ATOH
pabote OMOIMOTEYHBIN aKTUB;

- coco0CTBOBATh OPMHUPOBAHUIO OUOINOTEKH KaK LIEHTpa paboThl C KHUTOW U
uHpopManuei;

- CO3/1aBaTh U MOJJIEPKUBATh KOM(OPTHBIE YCIIOBUS AJis paOOThl YUTATENEH;

- 00ecreynTh peXuM paboThl B COOTBETCTBUU C MOTPEOHOCTIAMU yueOHOTO
3aBEJICHUS;

- OTYUTHIBATHECA O CBOGI\/’I ACATCIIBHOCTHU B COOTBETCTBHUU C ITOJIOKECHUEM O
OnOINOTEKE.

4, IlopsiioK MOJIL30BAHUA OMOJINOTEKOM

4.1. 3anuce ynTarenei MpoBOAUTCS Ha aDOHEMEHTE UJTU IPYrOM MTYHKTE BbIJa4H
JUTEpaTyphl. YUalluecs 3alKichIBaloTCa B OMOINOTEKY 10 CIIUCKY KJlacca B
WMHAUBUYaJIbHOM MOPSAKE, COTPYAHUKHI U YUUTEIS - MO MaCIOpTYy.

4.2. Ha xax10ro yuTaTells 3a0JHsAeTCsS YUTATeIbCKU (GopMyIIsip yCcTaHOBIIEHHOTO 00pasiia
KaK JJOKYMEHT, JAOLIHi IPaBO MOJIb30BaTHCsS OMOIMOTEKOM.

4.3. [lpu 3anucu ynTaTe I TOHKHBI 03HAKOMHUTHCS C MPABIJIAMH TTOJIB30BaHUS OMOIHOTEKOM
Y TIOJITBEPIUTH 0053aTEIHCTBO 00 UX BBHIMTOJHEHUHN CBOSH TOJIMUCHIO HA YATATEIHCKOM



dbopmyspe.

4.4, YutaTtenbCKUil M KHWKHBIN (POPMYIISIPBI SBIISFOTCS JOKYMEHTaMH, Y0CTOBEPSIOIIMMHI
GdakT u AaTy BBIAAYM YMTATENIO TICYATHBIX U IPYTUX UCTOYHUKOB UHPOPMAITUHU H UX
BO3BpAIlICHUs B OMOJIHOTEKY.

4.5. O6MeH npou3BeACHUH MeYaT MPOU3BOIUTCS 1O TpaduKy pabOThl, yCTAaHOBICHHOMY
O6u6INOTEKOI.

5. llopsi10K MOJIL30BAHUS A00HEMEHTOM

5.1.ITonp30BaTeny UMEIOT MPABO NOJIYYUTH HA JOM U3 MHOTOTOMHBIX U3JIaHH HE OoJiee
JBYX JOKYMEHTOB OZJHOBPEMEHHO;

5.2. MakcuMainbpHble CPOKH M0JIb30BAHUSI TOKYMEHTaMU:
- y4eOHUKH, yueOHBIE TIOCOOHS — yyueOHblU 200,
- Hay4HO — NOMYJIsIpHAasi, IO3HaBaTeNbHas XYA0XKECTBEHHAs! IuTeparypa — I mecay;
- NepUuoaMYECKHe U3AaHUs, U3/1aHUs MOBBILIEHHOTO crpoca — 15 owuel..

5.3. Cpok mosib30BaHus MOKET ObITh MPOAJIEH, €CIM Ha W3/IaHuE HET CIIPOCa CO CTOPOHBI
JIPYTUX YUTATEIICH, WIIA COKPAILIECH, €CJIM U3JIaHUE TTOJIb3YETCS MOBBIIIEHHBIM CIIPOCOM WJIN
MMEETCS B €IMHCTBEHHOM 3K3eMIursipe. He moaexxar Boliaue Ha 10M peaKUe, IEHHbIE U
CIIpaBOYHBIC U3JIaHUS, TUTEPATYPA, MOTyUYEHHAs 10 MEXKONOINOTEYHOMY aOOHEMEHTY
(MBA).

5.4. Yurarenu (3a UCKIIIOYEHUEM ydanuxcs 1-4 KilaccoB) paclUCHIBAIOTCS B YUUTATEILCKOM
bopmyIsipe 3a KaKAbIH SK3EMIUISP W3JaHUI; BO3BPAICHNE H3IaHUs (PUKCHPYETCSI
HOJIHUCHIO OUOIHOTEKAPS.

6.HOpHI[0K MOJb30BaHHUA YNTAJIBbHBIM 3aJI0M

6.1. Jlutepatypa, npeAHa3HAUYCHHAs AJI UCTIOIB30BAHUS B UMTAJIHLHOM 3aJie, Ha JJOM He
BBIAETCH.

6.2. 9HL[I/IKJ'IOHCI[I/II/I, CIIPAaBOYHBIC U3JaHUA, pCAKHNEC U ICHHBIC KHUT'U, U31aHUS, TTIOJTYUCHHBIC
o MC)K6I/I6J'H/IOTCLIHOMy a6OHeMeHTy, BBIJAIOTCA TOJIBKO B YNTAJIbHOM 3aJIC.

Yucao HpOH?;BGI[GHHfI neéyaTtu U Apyrux J0KyMCHTOB, BbIAaBACMbIX B YUTAJIBHOM 3aJIC, KaK
IMpaBUJI0, HEC OIrPAHUYIUBACTCA.



