MyHuumnansHoe BiogxeTHoe obuweobpasosarensHoe yupexaeHue
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MPUHATO — YTBEP)KAAIO
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MmHasua Ne 2 r.o, Camapa 8 rq, CaMapa

Npotokon Neo! ot /7 H 47 _ O.B. HukoHoea

MONOXEHUE O BUBITUOTEKE
1. OBuwme nonoxeHus

1.1. Hacrosuee nonoxeHue pernaMmeHTupyeTr pgestensHocts 6Gubnuorexm MBOY
Mmuasua Ne 2 r.o. Camapa (nanee — obpasosarensHan opraHusauus).
1.2. Hacroslee nonoxexue paspabotaHo B COOTBETCTBUM C
depepanbHbiM 3akoHoM OT 29.12.2012 Ne 273-03 «O6 obpasosaHuu B Poccuitckoit
Qepepauunmny,
®epepanbHbiM - 3akoHoM  or 25.07.2002 Ne 114-03 "O npotuBoAencCTBUM
3KCTPEMUCTCKOM aeaTensHocTH"
npukazom MuHkynbTypsl oT 08.10.2012 N2 1077 «O6 yreepxaeHum lMopsgka yyera
AOKYMEHTOB, BXOAALMX B COCTaB 6m6mo*reqnoro coHpa»
npukazom MuHiocta Poccum ot 12.02.2021 Ne 18 (pea. or 09.08.2023) "O6
yTeepxaeHun [opsaka BefeHus MepeyHs OOWEeCTBEeHHbIX W Penuro3HbIX
oObeauHEeHUNA, UHLIX OpraHu3auui, B OTHOLEHUU KOTOPLIX BCTYNWUNO B 3aKOHHYIO CUny
pelieHre cyaa O NUKBMaauuMu WNU  3anpete  JAesTEeNbHOCTU MO OCHOBAHUAM,
npeaycMoTpeHHsiM  depepanbHbIM - 3aKOHOM  oT  25.07.2002 N 114-¢3 "O
NPOTMBOAEMCTBUM IKCTPEMMUCTCKOW AeaTensHocTu" (3apeructpuposaHo B MuHiocTe
Poccuu 19.02.2021 N 62571)

C y4eToM
nucbma MunoBpasosanua ot 23.03.2004 Ne 14-51-70/13 «O MpumepHOM NONOXEHUN O
BubnuoTeke obLleobpasoBaTenbHOro yYpeXaeHua»,

MeToauueckux pexomenpauuin ®roHY «HIMb um. KA. YwwuHckoro» ot 31.05.2017,
pexomeHaauuin MuHKynsTypb! OT 12.09.2017 no pabore GubnuoTexk ¢ JOKYMEHTaMu,
BKMIOYEHHLIMK B theepanbHblit CIMCOK 3KCTPEMUCTCKUX MaTepuanos.

1.3. Bubnuoteka sABnseTCA CTPYKTYPHbIM noapasgeneHvemM obpasoBaTenbHON
opraHvaaumu, cosaaHHeIM B Liensx obecneyeHus npasa y4acTHUKOB o6pa3osaTensHoro
npolgcca Ha 6ecnnaTHoe nonb3osaHve 6UBNUOTEYHO-UH OPMaLMOHHLIMU PECYPCaMK.
1.4. MNopsAOK NONbL30BaHUA UCTOMHUKaMWU MHMOPMaUUK, nepeyeHb OCHOBHLIX YCNYr W
YCNOBUA UX NPeAoCTaBNeHua onpeaensainTCcs HacToAWMM nonoxexsuem o bubnuorteke 1
npasunamyM  nNonb3oBaHua  OUONUOTEKOA,  YTBEDPXAEHHBIMU  pYKOBOAWUTENEM
oOpasosaTenbHO opraHusauuu.



2. lenu, 3apaum, cpyHKLUUN BUONNOTEKN
2.1. Uenn ©6ubnuotekn COOTBETCTBYIOT LENAM obpasoBaTenbHOM OpraHuMsauumn u

BKNtoyatoT B cebss B TOM uucne: ¢opmupoBaHuMe oOLen KynbTypbl

oby4yarolmnxca Ha OCHOBE YCBOEHMUSI COAEP)KaHUS OCHOBHbIX 06LieobpasoBaTesibHbIX
nporpamMm, Mx agantaumsa K XusHm B obLuecTBe, co3gaHMe OCHOBbI AS11 OCO3HAHHOIro
BblOOpa 1 nocreayoLero 0CBoeHUs NpodeccnoHanbHbix 06pasoBaTesbHbIX NPOrpamm,
BOCMUTAHWE TPaXOAHCTBEHHOCTKN, Tpyaonobus, yBaxeHus K npaBam M cBobogam
yenoseka, N6BM K OKpyKatoLlen npupoae, PoanHe, cembe, hopmmpoBaHmne 340pOBOro
obpasa XKu13Hu.

2.2. 3agavyamu 6mbnunoTekn obpasoBaTenbHOM OpraHn3auumn sSBsTCA:

obecnevyeHne y4yacTHMkam oOpasoBaTenbHOro npouecca — obyvarowmmcs,
negarormyecknm  paboTHukam, poauTensm (3akKOHHbIM MNpPeacTaBUTENSAM)
oby4atomxca (ganee — nonb3oBaTensaM) — OCTyNa K MHopMauumn, 3HaHNAM,
noesm, KynbTypHbIM LIEHHOCTSIM NOCPEACTBOM MCMONb30BaHUS BUGIMOTEYHO-
NMHPOPMaLMOHHBIX pecypcoB 0bpa3oBaTeNbHOM OpraHm3auuu;

BOCMUTAHME KyNbTYPHOrO U TPpaX4aHCKOro CaMOCO3HaHWSA, MOMOLb B
coumanusaumm oby4daroLerocs, pasBuTnmn ero TBOPYECKOro NoTeHunana;
npvBneyeHne obydvalowmnxca K CUCTEMATUYECKOMY YTEeHUIo  y4ebHOoW,
XyOOXEeCTBEHHOWN, Hay4YHO-NONYNAPHON NuTepaTypbl;

coAdencTBMe pasBUTUIO MO3HaBaTeflbHbIX MHTEPECOB U CMOCOBHOCTEWN
oby4aromxcs;

(opMMpPOBaHNE HaBbLIKOB HE3aBMCUMOro OMOAMOTEYHOro nonb3oBaTens,
o0y4eHne noucky, oTbopy N KpUTUYECKON oLeHke nHopmaLmu;

coaencTBme negarormyeckum paboTHukam B nogdope Hay4yHO-MeTOAMYECKON
nutepatypbl, MHPOPMUPOBAHME O HOBbLIX MOCTYNMEHUAX B OUGIMOTEYHbIN
oHA;

COBEPLUEHCTBOBaHNE NpeaocTaBnaemMblx OUOAMOTEKON YCNyr Ha OCHOBE
BHEAPEHNS HOBbIX WH(OPMALMOHHbIX TEXHOMOMMA UK KOMMbOTepusauum
BMBNNOTEYHO-MHPOPMALIMOHHBIX NpPOLECcCoB, (OPMUPOBAHUE KOMGOPTHOWN
6mbnuoTteyHon cpeapbl.

2.3. bubnuoTteka BbINOMHSAET criegyrowme OyHKUUK:
2.3.1. dopmupyeT hoHa BUbnnoTeHHO-MHPOPMaLIMOHHBIX pecypcoB obpasoBaTenbHOM
opraHusauuu:

KOMMMEKTyeT OCHOBHOM (QOHA YYEOHbIMKU, XyOOXECTBEHHbIMU, HayYHbIMMU,
CnpaBOYHbIMU, NEArOrMYECKMMM U HAYYHO-MONYNAPHBIMU JOKYMEHTaAMU;
y4yacTBYeT B KOMIMIEKTOBAHUM CMELManu3npoBaHHoro goHga yyebHvkammn mns
yucna BXOOsAWMX B doeaeparnbHbli NepeyeHb YYEOHWKOB, AOMYLUEHHbIX K
MCNONb30BaHMIO NPU peanusaunumn NMeKLLNX rocyaAapCTBEHHYIO akKpeanTauuio
obpasoBaTerbHbIX NPOrpaMM HavanbHOro obuiero, OCHOBHOro obuero,
cpeaHero obuiero obpasoBaHus, U y4ebHbIMM NOCOOMAMMK, OONYLLEHHBIMU K
NCNoNb30BaHMIO NpU peanua3auun ykasaHHbIX o6pasoBaTeribHbIX NporpaMm;
akkymynupyeTt ¢oOHA [OOKYMEHTOB, cO3gaBaeMblx B obOpasoBaTerlbHON
opraHusauum (nyénukaumm n paboTt negaroroB obpasoBaTenibHON OpraHM3aLmu,
AyYLWNX HaY4YHbIX paboT n pedepaToB yyawmxcs n ap.);

OCyLLEeCTBNAET pa3MmeLLeHne, opraHn3aumio U COXpaHHOCTb JOKYMEHTOB;

JINYHOCTU



e OpraHuMsyet u BefeT CrnpaBoYHO-OMGNMorpadudecknin annapat: KaTtanoru
(andaBuTHbIN, CUCTEMATUYECKNIN), KapTOTEKM (CUCTEMATUYECKYID KapTOTEKY
cTaten, TemMaTuyeckme KapTOTeKW), ANEeKTPOHHbIN KaTanor, 6asbl AaHHbIX MO
npodunto obpasoBaTenibHON OpraHn3auuun.

2.3.2. Ocywectsnaer gudpdgepeHumpoBaHHoe  6nbnmoTevyHo-mHpopmaLMOHHOE
obcnyxmBaHue obyyaroLMNXCS:

e npegocTaBnaeT MHPOPMaLUMOHHbIE PECYPCbI HA Pa3fMYHbIX HOCUTENSX;

e OpraHusyeTt oby4yeHne HaBblkaM He3aBMCMMOro GubnMoTe4HOro nonb3oBaTens
n notpebutena mHpopmMaumm, COLENCTBYET MHTErpaumMm KOMMfekca 3HaHWuW,
YMEHUN N HaBbIKOB PaboTbl C KHUFON U MHGOPMaLMEN;

e OKasblBaeT MHPOPMAaLMOHHYI NOAOEPXKY B pelleHun 3aday, BO3HUKALWMX B
npouecce y4vebHon, camoobpasoBaTenbHOM W [OOCYroBOM AeATerNIbHOCTU
oby4aroLmxcs;

e OpraHM3yeT MaccoBble MEPONPUATUSA, OPUEHTUPOBAHHBIE HA pa3BuTUE ObLLEN K
YNTaTENbCKOM KYNbTYpPbl IMYHOCTY;

e COOENCTBYET neparormvyeckmm paboTHMkam B opraHmsaumm obpasoBaTefnibHOro
npouecca n gocyra obyyaroLLmxcs.

2.3.3. Ocywectenaer agudpdepeHunpoBaHHoe 6ubnmotevyHo-mHPOopmaLMOHHOE
obcnyxuBaHue negarorn4ecknx paboTHUKOB:

BbIABNAET WH(OPMALNOHHbIE NOTPEBHOCTM U yAOBMETBOPSET 3anpochl,
CBsi3aHHblE C 06y4yeHneM, BOCnMTaHNEM ODy4atoLLNXCS;

e cOOencTByeT npodeccrMoHanbHOW KOMMETEHUUN NeaaroroB, MOBbILIEHMIO
KBanudurkauum, NpoBeAEHNIO aTTecTaunm;

e OCYLLECTBMSET Tekyllee nHpopmmpoBaHue (OHM MHGopmMaumm, 0630pbl HOBbIX
NOCTYNIIEHNN 1 Nybnukaumm);

e CrnocobcTByeT MPOBEAEHUID 3aHATUW MO (POPMUPOBAHUKD MHGOPMALMOHHOM
KynbTypbl oby4darowimxcs, asnsetca 6ason Ansg npoBefeHUs NpakTUYeCcKnx
3aHATUM no paboTe ¢ MHPOPMALMOHHBIMU pecypcamu.

2.34. Ocywectenaer guddepeHunmpoBaHHoe  6nbnmoTevyHo-mHGPOopMaLMOHHOE
obcnyxuBaHue poauTenen (3aKkoHHbIX NpeacTaBuTenen) obyyarLwmxcs:

e yOOBNETBOPSIET 3anpocbl nonb3oBaTenen wn MHPOPMUPYET O HOBbIX
NoCTynneHnax B bubnmoTexy;

e KOHCYNbTMpPYyeT MO BOMPOCaM OpraHu3aumMm CEMENHOro YTEHMS, 3HAKOMWUT C
MHdopMauunen No BOCMUTAHWUIO OEeTEN;

e KOHCYNbTMpyeT No BonNpocaM y4ebHbIX n3gaHuim anga oby4varoLmxcs.

3. OpraHmsaumsa feaTenbHOCTU OMOGNNoTeKH

3.1. ObLwee pykOBOACTBO OEATENbHOCTbIO BUMOMMOTEKN OCYLLECTBNSET PyKOBOAUTENb
obpasoBaTenbHOM OpraHn3auuu.

3.2. HenocpenctBeHHOE pPYyKOBOACTBO OMOGMMOTEKON OCYLLECTBMSIET 3aBeayHLNi
BG1bnmMoTeKon, KOTOPLIN Ha3Ha4YaeTcsl pykoBoauTeneMm obpasoBaTenibHOM OpraHmM3aLmm.

3.3. 3aeeaywowmn 6GubnMOTEKON HeceT OTBETCTBEHHOCTb B npefenax CBoOeu
KOMMEeTEHUMM 32 OpraHn3aunio n pesynbTaTbl 4eATeNbHOCTN BUBNMoTEKN.

3.4. 3aBepyowmn 6ubnuotekon paspabaTbiBaeT M NpeacTaBnaeT pPyKOBOAUTENO
obpasoBaTenbHOM OpraHn3auun Ha yTBepXXaeHue crieayolme JOKYMEHTbI:

e MOnoXxeHve o 6nbnunoTteke, npasuna Nonb3oBaHNA GUBNNOTEKON;

e MNAHOBO-OTYETHYH AOKYMEHTALMIO.



3.5. B coctaB 6mMbnnoTtekn BXxoaurT:
e aboHeMeHT;
e YuTanbHbIN 3an;
e 0OTOEN y4ebHUKOB;
3.6. bubnmnoteyHo-mMHPopmaLMOHHOE 0BCNyXMBaAHNE OCYLLIECTBIISIETCSA B COOTBETCTBUM
C nnaHamu paboTbl 6UBNMOTEKN N pexxmuMoM paboTbl 06pasoBaTeNbHOM OpraHM3aumnn.
3.7. Pexxum paboTtbl 6Mbnunotekn onpegenseTca 3aBegytowmm 6MGNMOTEKON C y4EeTOM
pexuma paboTbl obpasoBaTtenbHoM opraHmsaumm. OpguH pa3 B Mecsly
npeaycMmaTpuBaeTCsl CaHUTapHbIN OeHb, B KOTOPbIN 06CnyXuBaHne norb3oBaTenen He
Npon3BOAMUTCS.
4. Y4eT NOCTYNMEeHUA U BbIObLITUA AOKYMEHTOB 6ubnuotevyHoro cpoHaa
4.1. MNMprnem oOKYyMEHTOB B ooHA BUBNMOTEKN BKOYAET creayolme onepauunm:
e CBepKa MOCTYMMEeHNA C NEPBUYHBLIM YYETHbIM LOKYMEHTOM (HakragHas, akT),
BKMOYAKOLLMM CMMCOK MNOCTYNMBLUNX LOKYMEHTOB;
e COCTaBfiEHME MEPBUYHOrO YYETHOro [JOKyMeHTa nAna noctynneHnn 6es
COMpoBOAUTENIbHOM AOKYMEHTauuu;
e perncTpaumsa NoCTynMBLLUMX AOKYMEHTOB B pPerMcTpax CyMMapHOro, rpynnoBoro
n wHameuayanoHoro yyeta (FOCT 7.0.93-2015 «BbubnuoTteyHbin oHA,.
TexHonorns opMMpoOBaHUNAY ).
4.2. lpn nNONONHEHUN OCHOBHOro GmbnuoTteyHoro doHaa Heobxoammo cobnopaTb
TpeboBaHua depepanbHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTMBO4ENCTBUM
9KCTPEMUCTCKON OeATeNnbHOCTU». [JOKYMEHTbI, BKMOYEHHble B PeaepanbHbI CINCOK
SKCTpeMUCTCKMX MaTtepuarnos (ganee — ®C3OM), onybnukoBaHHbLIN Ha oduunansHOM
canTte MuHtocTa (https://minjust.gov.ru/ru/extremist-materials/), npuobpeTtaTtb
3anpeLLeHo, Npu BbIsIBIIEHUN UX B POHAE — U3biMaTb M3 JOCTyna.
4.3. Mpwn opranunsauum pabotbl Gubnmotekn MBOY MNimHasnsa Ne 2 r.o. Camapa cnegyeTt
NCKNIOYNTE B3aMMOLENCTBME C OOLECTBEHHbIMU U PENUIMO3HbIMU O6beaANHEHUAMM,
WHBIMW OpraHn3aunsamm, B OTHOLLEHUN KOTOPbIX Cy4O0M NPUHATO BCTYNMUBLLEE B 3aKOHHYHO
CUMy pelleHne O nuKBMZauMm unu 3anpete OesTenbHOCTU MO  OCHOBAHUSM,
npeanycMoTpeHHbiM 3akoHoM Ne 114-D3, n nepeyHeM OBLLECTBEHHbLIX U PENUIMO3HBIX
ob6begMHeHUN, OeATenbHOCTb KOTOPbLIX NPUOCTAHOBMEHA B CBSA3N C OCYLLECTBEHMEM
MM SKCTPEMUCTCKON SEeATENBbHOCTH.
4.4. YyeT n obpaboTka JOKYMEHTOB OMbNnMoTeyHoro ooHaa.
441. YyvyeT wn obpaboTka [JOKYMEHTOB OCHOBHOro poHAa oOcyllecTBrnseTcs
nHanemayanbHbiM cnocobom. CBefeHuss O NOCTYNMBLUMX MevYaTHbIX [OKYMEHTax
BHOCATCA B «KHUIYy CyMMapHOro y4yeta AOKYMEHTOB OCHOBHOIO hoHAa».
MocTynuBLLIMM OOKYMEHTaM NpucBanBaloT MHAUBUMAYASbHbBIA PErMCTPaumMOHHbIN HOMEP
(MHBEHTapPHbIN HOMEP UM MHOW 3HAK, MPUHSATLIN B KAYECTBE PErmcTpaLMoHHOro HOMepa,
CUCTEMHbIV HOMEpP A1 SANEKTPOHHbIX JOKYMEHTOB) M LUM(P XPaHEHWS.
PernctpaumoHHble HoMepa 1 Wndpbl OTMEYaoT B pernctpax MHAMBMAyanbHOro yyerta
AOKYMEHTOB — UHBEHTAPHOW KHUre, KapTOTeKe perncrpaumm raseT, KypHanos, y4eTHON
0a3e AaHHbIX.
Bce ak3eMnnspbl NPUHATLIX M3gaHun wrtemnentoTcsa. Ltemnens ¢ HaMmeHoBaHMeM
obpasoBaTenbHOM OpraHM3aumm AoSmkeH OblTb NPSAMOYronbHON hOPMbI, PAa3MEPOM He
Gonbwe yem 1,5 x 4 cm.



https://minjust.gov.ru/ru/extremist-materials/

LLItTemnenb ctaBuTCs HA 060POTE TUTYNBLHOMO NUCTa (MPU OTCYTCTBUM TUTYIIBHOMO NCTA
— Ha NepBOK CTpaHuLE TeKCTa nog 3arnasmem), Ha 17- cTpaHuue No4 TEKCTOM B JIEBOM
HWXXHEM YTy U Ha 060pOTE KaXK4oro Nnpunoxenuns. Ha 6powtopax v xXypHanax Lwremnesnb
CTaBUTCA TOSbKO Ha 0BM0OXKEe UM Ha NEPBOW CTPaHULE TEKCTa.

CoctaB ocHoBHOro ¢oHAa uKcUpyeTcss B KapTOYHOM andaBuTHOM KaTanore, B
3NeKTpoHHOM 6a3e gaHHbIX GUBIMOTEKN.

4.4.2. YyeT n obpaboTtka cneumnanmanpoBaHHoro onga. CneumannampoBaHHbIn oHA
YUMTbIBAETCA U XPAHUTCA OTAENBHO OT OCHOBHOMO 6ubnmoTe4Horo ooHaa.

YyeT JOKYMEHTOB cneunanmavMpoBaHHOro ooHaa, Kak MHOrodK3eMMNNApHON nuTtepaTypbl,
OCYLLECTBNAETCA rpynnoBbIM CNOCOBOM M oTpaxaetcs B «KHUre cymmapHoro yyeta
y4yebHoro poHaa» 1 B KApTOTEKE PErNCTPALIMOHHBIX KapTOYEK.

Ha kaxgoe HauMMeHoBaHWE [OOKYMEHTOB CreunanuM3avpoBaHHOro doHaa 3aBoauTCs
OoTAeNbHasa yvyeTHasa kapTodka. Kaptouku ¢ Gubnuorpaduyeckum onucaHnem nsgaHum
y4eOHMKOB pacCTaBNATCA B YYETHYHO KapTOTEKY MO Kraccam, a BHYTPWU KnNaccoB — Mo
andasnty bamunuin aBTopoB Unn 3arnaBuin. [1na KOHTPONs 3a COXPaHHOCTLIO YYETHbIX
KapTo4eK OHW pernctpupyrotca B «KypHane perucrpaumm Y4YeTHbIX KapToyek
y4eOHNKOBY.

TexHnyeckasa obpaboTka AOKYMEHTOB NpeaycMaTpmBaEeT crieayroume onepauuu:

e MPOCTaBIfIEHNE HA KAXOOM LOKYMEHTE wTemnensa 6nbnmotekm B COOTBETCTBUM
C NYHKTOM 4.3.1 HacToALLEro NoroXeHus;

e W3roTOBMEHME W MPUKPENNEHNE K AOKYMEHTY nacrnoprta ydebHuka. lNacnopt
y4yebHMKa npuKnenmBaeTcs Ha nocnegHen cTpaHuue yydyebOHuka. 3anofniHseTcs
npv Bblgade YntaTternto.

YyeT cneumanusanpoBaHHoro doHaa npegycMmaTpuBaeT OTpaXxeHwe ero cocrtaBa B
cnpaBoYHO-OMbnMorpagumyeckoMm annapate 6GubnNMOTEKN, B TOM YMCrie B 3NEKTPOHHON
0a3e AaHHbIX.

4.5. BblbbITME OOKYyMEHTOB BrnbnmoteyHoro goHaa.

4.51. TlpnvyuHbl, NO KOTOPbIM [OOKYMEHT MOXeT ObiTb BbiBEAEH W3 cocTaBa
6mbnunoTeyHoro oHaa, BKKOYAKT B TOM YMCIE BETXOCTb, AEEKTHOCTb, YCTApENoCTb
no cogepxaHwuto, yTpaTy. WcknwoveHne pOokymeHta u3 6ubnmotevHoro doHaa
NpPOBOAUTCA Ha OCHOBAHWW aHanM3a coctaBa 6GUbNMoTe4HoOro poHaa u pesynbTaToB ero
NPOBEPKMW.

4.5.2. Nof BETXOCTbIO AOKYMEHTA NOHUMAIOT pe3ynbTaT €CTECTBEHHOINo CTapeHus unm
doM3MYeCcKoro N3Hoca AOKyMeHTa.

4.5.3. o AedeKTHOCTbID AOKYMEHTa MNOHMMAKT YacTUYHYK WU MNOSHYK yTpaTty
3KCnryaTauMOHHbIX KA4YeCTB JOKYMEHTa B pe3yfbTaTe BHELLUHEro BO34ENCTBUS.

4.5.4. [Nop ycTapenocTblo N0 COAEPKAHNIO MOHUMAIOT MOTEPIO aKTyarnbHOCTU TEMATUKMU,
noaTBeEpPXO4aemMyld OTCYTCTBMEM Crpoca uuTatenen, HeBOCTPeOOBAHHOCTbID B
nepepacnpeneneHmm n peanusauum.

4.5.5. MNop yTpaTon AOKYMEHTa MOHUMAOT €ro OTCyTCTBME B (poHae OmbnumoTtekn no
npuynHaM noTepu, XuleHus, 6eACTBUMMA CTUXUANHOIO, TEXHOMEHHOro (B TOM 4uchne
XaKepcKkon aTakm M HEeBOCCTAaHOBUMOro c6osi aneKkTpoHHOro obopyaoBaHus) unm
coumanbHOro xapakrepa, no HeyCTaHOBIIEHHOM NPUYNHE.

4.5.6. MNMpouecc MCKMOYEeHNa OOKYMEHTOB M3 ¢poHOa Ombnuoteknm ocyliecTBnseTcs B
cooTBeTCTBUM C [MoOpsaKOM yyeTa OOKYMEHTOB, BXOAALWMX B cocTaB ©mbnmoTeyHoro
doHaa, yTBepxaeHHbIM npukadoM MunkynbeTypbl oT 08.10.2012 Ne 1077.



4.5.7. BblGbITe AOKyMEHTOB BMbnunoteyHoro poHaa npom3BoaAUTCA B pesyrbTaTe Ux
crnMcaHus KOMUCCUEN, CO34aHHON pykoBoauTenemMm obpasoBaTesibHON opraHmM3aunu.
4.5.8. YTunusaums CrnmvcaHHbIX JOKYMEHTOB 6ubnuoteyHoro doHaa npovsBoanMTCS B
COOTBETCTBUM C 3aKOHOAATENbCTBOM PO.
5. NpoBepka AOKyMeHTOB 6ubnmoteyHoro choHaa
5.1. TlMnaHoBas npoBepka [AOOKyMeHTOB OubnuoteyHoro doHaa NpoOBOAMTCH C
NepuoaMYyHOCTbIO OAMH pa3 B NATb JNleT Ha OCHOBaHMM rpaduvka NpOBEPKM,
YyTBEPXXAEHHOIO 3aBeayowmmMm 6nbnnoTekomn.
5.2. BHennaHoBas npoBepka OOKyMeHTOB OubnuoteyHoro ¢oHaa npou3BoauTCa B
obsi3aTenbHOM nopsiake:

e [PV BbISIBMIEHUM DAKTOB XULLEHUS, 3r1I0YNOTPebneHms unm nopym JOKYMEHTOB;

e B CNnyyae CTUXMAHOro 6eACTBUS, NoXapa unv apyrux YpesBblHaHbIX CUTYaLnn,

BbI3BaHHbIX 3KCTPEeMarbHbIMU YCNOBUSMN;

e [pKX peopraHn3auumn unu nukenaaunumn obpasoBartesnibHON opraHn3aunn.
5.3. lNpoBepka boHAa Ha NpegMeT HanMynsa B HEM OOKYMEHTOB, BKITOYEHHbIX B PCOM,
NpPOBOANTCH:

e P NOCTYNNEHNN HOBbIX JOKYMEHTOB B OOHA;

e CUCTEMATMYECKN (HE pexXe 0OHOro pasa B Tpu Mecsaua) nytem ceepkun PCOM co

cnpaBoYHO-6Mbnunorpaduyeckum annapatom ooHaa 6GudnunoTeku.

5.4. Mo ntoram npoBepkn 3aBeayomn GMbIMOTEKON COCTaBNSET akT, NOANUCHIBAET U
XpaHWUT ero B GubnmoTeke B Te4eHMe CpoKa, YCTaHOBEHHOIro HOMeHKNaTypon aen. Ecnu
Kakme-ToO [OOKYMEHTbl OTCYTCTBYHOT MO HEYCTaHOBIIEHHOM MNpUYMHE, TO K aKkTy
nNpyvKnagbiBaeTcs MX CNUCOK, B KOTOPOM (OUKCUPYKOTCA CBEOEHUA O KONMU4ecTse
AOKYMEHTOB OMGnMoTeyHoro coHga B HanmMuMM WM KONMYECTBE OTCYTCTBYHOLLMX
AOKYMEHTOB, B TOM 4uCrie NO HEeyCTaHOBMEHHOW NpuynHe. B akTe Takke ykasbiBaloTCA
HOMeEp 1 JaTa akTa npegblayLien NpoBeEpPKM.
Mpn BbIABNEHMM B npouecce NpoBepkn ¢oHAa OTCYTCTBYHOLWUX [AOKYMEHTOB U
HEBO3MOXXHOCTWN YCTAHOBMEHWSI BUHOBHbIX ML, YObITKM NO HeAoCTa4yaM CrvCbiBalOTCS B
COOTBETCTBUM C OENCTBYIOLLMM 3aKOHOL4ATENTbCTBOM.
5.5. [Ins npoBepkn 6ubnmoteyHoro ooHaa obpasoBaTenbHOM OpraHM3aunmn Ha npeameT
HanMynsa B HEM JOKYMEHTOB, BKMoYeHHbIX B PCOM, B obpasoBaTenbHOM opraHmsauum
co3gaeTca cneynanbHas Komucensa no ceepke 6ubnunotevHoro poHaa ¢ denepanbHbiM
CMUCKOM 3KCTPEMUCTCKMX MaTepuanoB, BbISBIEHNIO, WU3BbATUIO U YHUYTOXEHUIO
9KCTPEMUCTCKMX MaTepuanoB (ganee — Komuccmsi NO NpoOBEpPKE IKCTPEMMUCTCKUX
MaTtepuanoB), Kotopasd cuUCTeMaTU4eckn (HE pexe OOHOro pasa B Tpu Mecsua)
OCyLLEeCTBNSAET npoBepky ombnuoteyHoro ¢oHaa obpasoBaTenbHOM OpraHu3aumMm Ha
npegMeT Hannunsa B HEM JOKYMEHTOB, BKITOYEHHbIX B PCIM, nytem cBepkun PCIOM co
crnpaBOYHO-6MbNmnorpaduyeckum annapatom goHaa.
Mpwu BbIABNEHUN AOKYMEHTA, BKNtoYeHHoro B PCOM, Ha aTane komnnekToBaHusa dooHaa
YKa3aHHbI  OOKYMEHT He MOANEXWT BKIYEeHWo B OuMbnmnoteyHbin  ¢oHAa
obpasoBaTenbHOM OpraHn3auuu.
B cnyyae BbisiBNeHNsa AokymeHTa, BkntodeHHoro B PCOM un yxxe Haxoaswerocst B gpoHae
6ubnuotekn  obpasoBaTenbHOM  OpraHu3auuu,  OOKYMEHT  WUCKN4YaeTca  u3
B1bnMoTeYHoro hoHaa 1 NOANEXUT YHUUTOXEHUIO.

6. Mopsaok nonb3oBaHMA GUGNNOTEKON



6.1. Banucb obydawowmxca  obpasoBaTenbHOM — opraHusaumm B Gubnmoteky
NpoOM3BOAMTCHA MO CMUCOYHOMY COCTaBy Knacca B WHOMBUAYaNbHOM MNOpPSAKe,
negarornyeckmx U MHblx paboTHMKOB 06pasoBaTenbHON opraHMsaumm, poguTenen (MHbIX
3aKOHHbIX MpeacTaBuTenen) obyyawwmxcs — no nacnopty. [lepepernctpaums
nonb3oBaTtenen GubnmoTekn NPoN3BOANTCH EXEroLHO.

6.2. [lokymeHTOM, noaTBepXAalLWuUM npaBoO MNOSMb30BaHMA OGubnmoTekon, sBnseTca
ynTaTenbcknMn opmynap. YutaTtenbckun dopmynap  dukcupyeT gaTty  Bblgauv
nonb3oBaTeNto JOKYMEHTOB U3 hoHAa BUBIMOTEKN N NX BO3BpaLLEHNS B BMONMOTEKY.
6.3. MNopsiaok nonb3oBaHMst abOHEMEHTOM:

6.3.1. lonb3oBaTenn MMET NpPaBoO MNOMYyYNUTb HA LOM M3 MHOMOTOMHbIX MU3JaHUA He
Bbonee ABYX JOKYMEHTOB OQHOBPEMEHHO.

6.3.2. MakcumarbHble CPOKM NOSIb30BaHNA JOKYMEHTaMM:

e y4yebHMKM, y4ebHble Nocobusa — yyebHbIn roa;

e Hay4HoO-NonynsipHas, No3HaBaTeflbHasA, Xy4OXeCTBEeHHas nutepaTtypa — OAWH
mMecsu;

e Nepuoanyeckne nsgaHus, U3gaHusa NoBblWEHHOro cnpoca — 15 gHewn.

6.3.3. MNonb3oBatenn MoryT NPOANNTL CPOK MOMb30BaHUS OOKYMEHTaMu, eCinn Ha HUX
OTCYTCTBYET CNPOC CO CTOPOHbI APYrnX Nosib3oBaTenemn.

6.4. Nopsgok Nonb30BaHUA YNTanbHbIM 3a5IOM.

6.4.1. [JokyMeHTbl, NpegHa3HayYeHHble Ond paboTbl B YMTanbHOM 3ane, Ha OOM He
Bbl4atoTCA.

6.4.2. SHUMKNoNeaMn, CNPaBOYHNKN, pedkue, LeHHble 1 nMerLmecs B eGUHCTBEHHOM
3K3emnnsipe AOKYMEHTbI BblAaloTCs TOMbKO Ana paboTbl B YATaSIbHOM 3ane.

6.5. Nopsgok paboTbl C KOMMLIOTEPOM, PacnofiOXKeHHbIM B bubnmoTteke.

6.5.1. PaboTa ¢ KOMNbLIOTEPOM Y4aCTHMKOB 0Bpa3oBaTenbHOro npolecca Nnpon3BoanTcs
no rpaduky, yTBEpXOEeHHOMY pykoBoauTenem obpasoBaTesibHOW opraHusauuu, n B
NPUCYTCTBUM COTPYAHMKA BUBIMOTEKN.

6.5.2. Pa3peliaetca paboTta 3a OgHUM NepcoHarnbHbIM KOMMNbIOTEPOM He Gonee AByX
YenoBeK OAHOBPEMEHHO.

6.5.3. MNonb3oBaTenb MMeeT nNpaBo paboTtaTb ¢ COGCTBEHHBLIM HOCUTENEM MHGOPMaLUK
nocne npeaBapuTenbHOro TeCTUPOBaHNA ero paboTHUKOM BUBNNOTEKN.

6.5.4. Mo Bcem Bonpocam noucka MHgopmMmaumm B MHTEPHETE MNOoSib30BaTeNb AO0STKEH
obpawateca K paboTHMKY 6umbnuoTteku; 3anpewaetca obpalleHne K pecypcam
WHTepHeTa, Npeanonararwum onnary.

6.5.5. PaboTta ¢ KOMNbIOTEPOM MNPOM3BOAUTCA COMMACHO YTBEPXAEHHbIM CaHUTapPHO-
rMrmneHnYeckum TpeboBaHnAM.

7. NpaBa n 0683aHHOCTU OMOGNUOTEKMU

7.1. PaboTHUKN BMONNOTEKN MMEIOT NPaBO:

e CaMOCTOSATENbHO BbIOMpaTb dopMbl, cpeacTBa M MeTogbl HGUBNMoTeYHo-
MHdOpMaUNoHHOro obcnyxmBaHust obpasoBaTenlbHOr0O M BOCAUTATESIbHOMO
npoLeccoB B COOTBETCTBUM C LENSAMU M 3ajadvyaMu, yKasaHHbIMW B ycCTaBe
obpasoBaTenbHOM OpraHM3auumn 1 NoNoXKeHnn o bnbnmnoTeke;

e [MpPOBOAUTb B YCTAHOBMIEHHOM nopsiake dakynbTaTUBHbIE 3aHATUS, YPOKU U
KPY>XKn  BnbnunoteyHo-6mbnmorpadnyeckmx 3HaHUN W MHAPOPMALMOHHON
KynbTypbl;

e OnpeaensaTb UCTOYHWKM KOMMIIEKTOBAHMUS MHPOPMALMOHHbBIX PECYPCOB;



n3piMaTb M peanu3oBbiBaTb [AOKYMEHTbl M3 (POHAOB B COOTBETCTBUMM C
WMHCTPYKUMen no yvyety 6mbnunoTteyHoro poHaa;

yyacTBoBaTb B ynpaBneHun oOpas3oBaTenbHOW oOpraHu3aumm B Mnopsigke,
onpeaensieMoM yCTaBoM,;

yyacTBoBaTb B COOTBETCTBMM C 3akoHogatenbctBom P® B pabote
6MBIMOTEYHbIX accoumaLnin NN COK30B.

7.2. PaboTHUKM BUONMOTEK 00A3aHbI:

obecneunTb Nonb3oBaTeENAM BO3MOXHOCTb pPaboTbl C MHAPOPMALMOHHBIMU
pecypcamu 6ubnmnoTteku;

MHpopMMpoOBaTL MoNib3oBaTenen O BUAaAx nNpenocTtaBnsemMbix OMbnMoTekon
yCnyr;

OCYLLECTBNATb NMIAaHOBbIE M BHEMMAHOBbLIE MPOBepKn GubnuotevHoro oHaa,
perynspHo oCyLeCcTBNATb NPoBepPKY bubnuoTteyHoro ¢oHaa obpasoBaTenbHOm
opraHusauumn Ha NnpeameT Hanu4nst B HeM JOKYMEHTOB, BKNtOYEHHbIX B PCIM;
obecneunTb Hay4Hyo opraHm3aumio OHAOB 1 KaTanoros,

dopmumpoBaTb (POHAbI B COOTBETCTBUMM C YTBEPXAEHHbIMW dheaeparnbHbIMK
nepeyHaAMM y4ebHbIX 3gaHUN, OCHOBHbIMM 06pa3oBaTenbHbIMU NporpaMmMamu
obpasoBaTenbHOM OpraHM3auum, MHTepecammn, NoTpebHOCTAMM KM 3anpocamu
BCeX KaTeropum nonb3oBaTtenemu;

COBEpPLUEHCTBOBATb WH(OpMaUNOHHO-bubnnorpadudeckoe n BGmMbnmnoTeyHoe
obcnyxmMBaHue nonb3oBaTernen;

obecneunBaTtb COXPaHHOCTb WCMONb30BaHUA HOCUTENen uHoOpMaumm, Ux
cucTemaTusauuio, pasmeLleHne n XpaHeHue;

obecneunBatb pexumm paboTbl B  COOTBETCTBUM C  MNOTpeBHOCTAMM
nonb3oBartenen n pabotom obpazoBaTenbHON OpraHn3aunu;

OTYNTbIBATbCA B  YCTAHOBMEHHOM  MNopsigke  neped  pykoBoaUTeENem
obpasoBaTenbHOM OpraHn3aunn.

8. NpaBa n 06A3aHHOCTU NonNb3oBaTenen G6MbNnoTekn
8.1. Nonb3oBaTtenn 6GubNMoTeKkN MMET NpaBo:

nonyyatb MOMHYK WHGOPMaUMK O cocTaBe 6ubnmotedHoro doHAaa,
MHPOPMaLMOHHBIX pecypcax u npegoctaBnsiemMbix OMbnunotekon ycnyrax;
Nnofib30BaTbCs CNpaBoOYHO-OMbNMorpadmyeckum annapatom 6GUdnnoTeku;
nonyyatb KOHCYNbTaUMOHHYIO MNOMOLWb B MNoucke W BblbOpe MCTOYHMKOB
MHdopMauunu;

nofyyatb BO BPEMEHHOE MNOSIb30BaHNE HA abOHEMEHTE M B YnTanbHOM 3ane
nevyaTtHble Wu3gaHus, ayauoBu3yanbHble AOKYMEHTbl W OpPYrMe WCTOYHUKM
nHdopmMauuuy;

npoaneBaTb CPOK NONb30BaHUS AOKYMEHTAMMU;

nony4vartb TemaTuyeckme, dakTorpadguyeckue, YyTOYHSAOLLME n
onbnuorpacuyeckme cnpaBkm Ha ocHoBe dooHAa BnbnnoTeku;

nonyyatb KOHCYINbTaUMOHHYO MNomMowb B paboTe C uHGopMauven npu
NoNb30BaHUN 3NIEKTPOHHBIM U UHBIM 06OPYAOBaHUEM;

y4yacTBOBaTb B MEPONPUATUAX, MPOBOANMbBIX BUOGIMOTEKON.

8.2. MNMonb3oBaTenun bMbNMoTekn odA3aHbI:

cobniogaTtb npasuna nonb3oBaHnsa GudnnoTekon;



GepexxHo OTHOCUMTBLCA K NMpou3BeAeHUAM neyvyaTu (He BblpbiBaTb, He 3armbatb
CTpaHuu, He aenaTb B KHUrax nogvyepkneaHuim, NOMeTOoK), UHbIM JOKYMEHTaM Ha
pasnu4YHbIX HOCUTENAX, 060PYAOBaHUIO, UHBEHTAPIO;

nogaepxueaTtb MNOPSAOK pPacCTaHOBKM [LOKYMEHTOB B OTKPbITOM AOCTyne
BMBnMoTEKKN, pacrnonoXeHUs KapToYek B KaTanorax U kKapToTekax;
NoNb30BaTbCA LEHHBIMW U CIPaBOYHbIMU OOKYMEHTaMM TOSIbKO B MOMELLEHNN
ononuoTeku;

ybeanTteCca npu nosydyeHUm [OKYMEHTOB B OTCYTCTBUM AedekToB, a npu
oBGHapyXeHun npouHgopmupoBate 06 3ToM paboTHMka OGubnmMoTeku.
OTBeTCTBEHHOCTb 3a OBHapYXeHHble AedeKTbl B cAaBaeMbIX JOKYMEHTax HeceT
nocreaHuin nonb3oBarens;

pacnucbiBaTbCA B YMTaATESNIbCKOM doopMynsape 3a Kaxgbld NofyyYeHHbIn
AOKYMEHT (MckntoyeHme: obyyatowmecsa 1—4-x Knaccos);

BO3BpaLlaTh AOKYMEHTbI B GUGNMOTEKY B YCTAHOBIEHHbIE CPOKY;

3aMeHATb [OOKyMEHTbl OubnmoTekm B cnyyvyae uX yTpatbl MAM MOPYN UM
paBHOLIEHHbIMM NGO KOoMNeHcuMpoBaThb yuwlepb B pasmepe, YCTaHOBIIEHHOM
npasusiamMmun Nosib3oBaHnsa GubnnoTekon;

MOJSTHOCTbIO paccumTaTbCsa ¢ BUBNMOTEKON NO UCTEYEHUN CpOoKa OByYeHus unum
paboTbl B 00Le0bpa3oBaTefibHOM YYPEXKOAEHUN.



